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INTRODUCTION

The appeals process is used when a property owner and the property
valuation administrator cannot reach an agreement on the current
year value of the owner’s property.

This manual consists of basic questions concerning the appeals
process and the procedures that should be followed.

The manual also gives information about the membership of the local
board of assessment appeals and its duties.

GENERAL INFORMATION

The county property valuation administrator has the duty of assessing
all property within the county.

The property valuation administrator shall, subject to the direction, instruction, and
supervision of the Department of Revenue, make the assessment of all property in his
county éxcept as otherwise provided, prepare property assessment records, and have
other powers and duties relating to assessment as may be prescribed by law or by the
department. —-KRS 132.420

An assessment is based on the condition of property on January 01.

All taxable property and all interests in taxable property, unless otherwise specifically provided
by law, shall be listed, assessed, and valued as of January 1 of each year. -132.220(1)

| Property must be assessed at its fair cash value.

All property, not exempted from taxation by this Constitution, shall be assessed for
taxation at its fair cash value, estimated at the price it would bring at a fair voluntary sale;
and any officer, or other person authorized to assess values for taxation, who shall
commit any willful error in the performance of his duty, shall be deemed guilty of
misfeasance, and upon conviction thereof shall forfeit his office, and be otherwise
punished as may be provided by law. —Kentucky Constitution, Section 172

Each property valuation administrator shall assess at its fair cash value all property which
it is his duty to assess except as provided in paragraph (c) of subsection (2} of this



section. The property of one (1) person shall not be assessed willfully or intentionally at a
lower or higher relative value than the same class of property of another, and any grossly
discriminatory valuation shall be construed as an intentional discrimination. The property
valuation administrator shall make every effort, through visits with the taxpayer, personal
inspection of the property, from records, from his own knowledge, from information in
property schedules, and from such other evidence as he may be able to obtain, to locate,
identify, and assess property. —-KRS 132.450(1)

When an assessment is raised, a notice is mailed to the property
owner. If the property owner disagrees with the assessment, a
conference must first be held with the office of the property valuation

administrator before an appeal can be filed. The general steps of an
appeal are:

1) Owner receives notice of the assessment.

2) - Owner contacts PVA Office for a conference.

3) Owner disagrees with the outcome of the conference and files
an appeal with the county clerk’s office.

4) The appeal is heard before the local board of assessment
appeals and a decision is made by the local board.

5)  Any person aggrieved by the local board’s decision may file an
appeal with the Kentucky Board of Tax Appeals (KBTA).

6) A hearing is held before the KBTA and the KBTA makes a
decision.

A decision of the KBTA can be appealed to the local circuit court or
Franklin Circuit Court, followed by the Kentucky Court of Appeals,
and the Kentucky Supreme Court.



THE APPEAL PROCEDURE

Where in Kentucky Revised Statutes (KRS) is the information for
appeals found?

KRS 133.020 County board of assessment appeals - Membership —
Appointment — Temporary Panels — Oath — Training — Replacement of member —
conflict of interest.

KRS 133.030 Meetings of board of assessment appeals — Records of property
valuation administrator to be available — Compensation of board members.

KRS 133.120 Appeal Procedure.

How is an appeal made?

1.) A conference with the PVA Office during or prior to the Inspection
Period must be held.

Any taxpayer desiring to appeal an assessment on real property made by the property
valuation administrator shall first request a conference with the property valuation
administrator or his designated deputy. The conference shall be held prior to or during the
inspection period provided for in KRS 133.045. —KRS 133.120(1)

1a.) During the conference the PVA or deputy must explain the reasons
for the change in assessment (property to be assessed at its fair
cash value), and how the assessment was determined.

[Tlhe property valuation administrator or his deputy shall provide an explanation to the
taxpayer of the constitutional and statutory provisions governing property tax administration,
including the appeal process, as well as an explanation of the procedures followed in deriving
the assessed value for the taxpayer's property. —-KRS 133.120(1)

1b).  During the conference a written record must be kept that
includes (but is not limited to):
-the initial assessed value;
-the taxpayer's claimed value
-an explanation of changes offered or agreed to by each party; and
-a brief description of the outcome.

The property valuation administrator or his deputy shall keep a record of each conference
which shall include, but shall not be limited to, the initial assessed value, the value claimed
by the taxpayer, an explanation of any changes offered or agreed to by each party, and a brief
account of the outcome of the conference. -KRS 133.120(1)



Can the conference be held by telephone?
Yes.
At the request of the taxpayer, the conference may be held by telephone, —-KRS 133.120(1)

Who besides the owner can ask for a conference and how does
the PVA know that person is qualified to represent the owner?

The statutes do not list qualifications for anyone who does NOT receive
compensation for representing the owner. In this situation the PVA Office should
be assured the representative has' the owner's permission by written
authorization, personal knowledge, or other means.

If the representative is receiving compensation, the PVA should be given written
authorization from the owner stating the representative’s qualification and the
authorization should disclose any personal or private interest of the
representative, including any contingency fee arrangements.

The representative should be:
¢ An attorney;
¢ A certified public accountant;
¢ A certified real estate broker;
¢ A Kentucky Licensed real estate broker;
* An employee of the property owner; or
*» Any other individual possessing a professional appraisal designation
recoghized by the Department of Revenue.

Any person receiving compensation to represent a property owner at a conference with the
property valuation administrator for a real property assessment shall be an attorney, a
certified public accountant, a certified real estate broker, a Kentucky licensed real estate
broker, an employee of the property owner, or any other individual possessing a professional
appraisal designation recognized by the department. A person representing a property owner
before the property valuation administrator shall present written authorization from the
property owner which sets forth his professional capacity and shall disclose to the property
valuation administrator any personal or private interests he may have in the matter, including
any contingency fee arrangements. Provided however, attorneys shall not be required to
disclose the terms and conditions of any contingency fee arrangement. —KRS 133.120(1)



Designations recognized by the Revenue Cabinet for Property Tax Appeals:

Approved Designations
e An Attorney
Certified Public Accountant
Certified Real Estate Broker
Kentucky Licensed Real Estate Broker
e Employee of the Property Owner
NOTE: an employee of a Tax Consulting Firm is not an
employee of the Property Owner.

American Association of Certified Appraisers
e  Certified Form-Appraiser CF-A
e Certified Appraiser-Farm & Land CA-FL
e Certified Appraiser-Residential CA-R
e Certified Appraiser-Senior CA-S
e Certified Appraiser-Consultant CA-C

American Society of Appraisers
e Accredited Member-AM
e Accredited Senior Appraiser-ASA

American Society of Farm Managers & Rural Appraisers
e  Accredited Agricultural Consultant-AAC
e Accredited Farm Manager-AFM
e Accredited Rural Appraiser-ARA
e Accredited Real Property Review Appraiser-
RPRA
e  Professional Member

Appraisal Institute
e  MAI-Commercial Appraiser
e  SRPA-Residential Appraiser
e SREA-Residential Appraiser
e SRA-Residential Appraiser
e RM-Residential Appraiser

International Association of Assessing Officers
o C(Certified Assessment Evaluator-CAE
e Residential Evaluation Specialist-RES
e  Cadastral Mapping Specialist-CMS
e  Personal Property Specialist-PPS
¢  Assessment Administration Specialist-AAS

International Right of Way Association
e Senior Right of Way Agent-SRWA

National Association of Independent Fee Appraisers
e Member-IFA
e  Member/Agriculture-IFAA
e Senior Member-IFAS
e  Appraiser Counselor-IFAC

National Association of Master Appraisers
e  Master Residential Appraiser-MRA
e  Master Farm and Land Appraiser-MFLA
e  Master Senior Appraiser-MSA

Appraisal Institute of Canada
e Canadian Residential Appraiser-CRA
e Accredited Appraiser Canadian Institute-ACCI

The Institute of Property Taxation
e (Certified Member of the Institute-CMI

Kentucky Real Estate Appraisal Board
e Appraiser Trainee License
e Licensed Real Property Appraiser
o  Certified Real Property Appraiser
e Certified General Appraiser

In addition to the above listed designations, the Cabinet would also recognize the Certified Kentucky
Assessor-CKA and the Senior Kentucky Assessor-SKA designations as well as other states’ professional
designations or certifications.

For more information on designations call Tom Crawford, Kentucky Department of Revenue at 1-800-645-7375



2013 Assessment Appeal Authorization/Designation

Parcel ID(s):

Property Owner Name:

Letter of Authorization:

Qualification, check one:
______Attorney
_____ Certified Public Accountant
_____ Certified Real Estate Broker
_ Kentucky Licensed Real Estate Broker
______ Employee of the Property Owner
An employee of the tax consulting company is not an

employee of the property owner.

Other designation recognized by the Kentucky Department of
Revenue, describe:

Appellant
Signature: Date:




What does the property owner do if he/she is not pleased with
the outcome of the conference?

After the conference is held, the owner may file an appeal to the local board of
assessment appeals.

Any taxpayer still aggrieved by an assessment on real property made by the property
valuation administrator after complying with the provisions of subsection (1) of this section
may appeal to the board of assessment appeals. -KRS 133.120(2)

How is the appeal filed and what should it say?

It should be filed in person or by letter with the county clerk's office, and filed NO
LATER THAN one workday after the last day of the Inspection Period. The
appeal should contain:

1.) The reason(s) for the appeal;

2.) The identity of the property for which the appeal is being filed; and

3.) The owner's opinion of the FAIR CASH VALUE of the property.

The taxpayer shall appeal his assessment by filing in person or sending a letter or other
written petition stating the reasons for appeal, identifying the property for which the appeal is
filed, and stating to the county clerk the taxpayer's opinion of the fair cash value of the
property. The appeal shall be filed no later than one (1) workday following the conclusion of
the inspection period provided for in KRS 133.045. -KRS 133.120(2)

Can anyone besides the property owner file an appeal?

Yes. The board of assessment appeals can review assessments brought to it by
» The county judge/executive;
e The mayor of any city using the PVA assessments; or
» The superintendent of any school district where the property is located.

All appeals should be filed no later than one work day following the close of the
Inspection Period. I[f the board of assessment appeals determines the assessment
should be increased, notice must be given to the owner and a hearing date set if the
owner wants to protest the assessment.

The board of assessment appeals may review and change any assessment made by the property
valuation administrator upon recommendation of the county judge/executive, mayor of any city
using the county assessment, or the superintendent of any school district in which the property is
located, if the recommendation is made to the board in writing specifying the individual properties
recommended for review and is made no later than one (1) work day following the conclusion of
the inspection period provided for in KRS 133.045, or upon the written recommendation of the
department. If the board of assessment appeals determines that the assessment should be increased,



it shall give the taxpayer notice in the manner required by subsection (4) of KRS 132.450,
specifying a date when the board will hear the taxpayer, if he so desires, in protest of an increase.
-KRS 133.120(2)

Can a property owner file an appeal against another property
owner?

Yes. If an owner has listed his own property at its fair cash value, the owner may
ask the board of assessment appeals to review assessments of other properties
he believes to be assessed at less than fair cash value, if the request is in
writing, if it specifies the properties to be reviewed, and if it gives factual
information upon which his request is based. It also must be filed no later than
one work day following the close of the Inspection period. The owner cannot
request a blanket review of properties.

Any real property owner who has listed his property with the property valuation
administrator at its fair cash value may ask the county board of assessment appeals to review
the assessments of real properties he believes to be assessed at less than fair cash value, if he
specifies in writing the individual properties for which the review is sought and factual
information upon which his request is based, such as comparable sales or cost data and if the
request is made no later than one (1) work day following the conclusion of the inspection
period provided for in KRS 133.045. Nothing in this section shall be construed as granting

any property owner the right to request a blanket review of properties or the board the power
to conduct such a review. —KRS 133.120(2) ‘



THE LOCAL BOARD OF ASSESSMENT APPEALS

In general, the local board:

> Reviews the assessment of the PVA and the PVA staff (KRS 133.030(2));

» Hears property appeals brought to it and makes a decision on the
estimated fair cash value of each property (KRS 133.020(4); and

» Physically inspects the property if requested to do so by the property
owner (KRS 133.120(13)).

The board does not conduct a blanket review of properties (KRS 133.120.(2)).

Who can be on the local board of assessment appeals and how
long is the term?

The board should consist of reputable property owners residing in the county at
least five (5) years. Qualified property owners from an adjacent county may be
appointed when members cannot be secured within the county.

The board shall consist of three (3) members, each serving a three-year term,
and appointed as follows:

» One to be appeinted by the county judge/executive;

¢ One to be appointed by the fiscal court; and

» One to be appointed by the mayor of the city with the largest assessment
using the county tax roll. (If no city uses the county assessment, the
county judge/executive shall appoint two (2) members.)

If the county is an urban-county government, the members may be appointed as
provided by the comprehensive plan of that county.

A member who has served a full term is not eligible for re-appointment until three
(3) years have passed.

The county board of assessment appeals shall be composed of reputable real property owners
residing in the county at least five (5) years. The appointing authorities may appoint qualified
property owners residing in adjacent counties when qualified members cannot be secured
within the county. The board shall consist of three (3) members, one (1) to be appointed by
the county judge/executive, one (1) to be appointed by the fiscal court, and one (1) to be
appointed by the mayor of the city with the largest assessment using the county tax roll or
appointed as otherwise provided by the comprehensive plan of an urban-county government.
Beginning with the 1995 appeals, the mayor's appointment shall serve for four (4) years, the
county judge/executive's appointment shall serve for three (3) years, and the fiscal court's
appointment shall serve for two (2) years. Each person appointed thereafter shall serve for
three (3) years. If no city in the county uses the county assessment, the county



judge/executive shall appoint two (2) members. Board members appointed prior to July 14,
1994, shall be eligible for reappointment by the appointing authority if they meet the
requirements of subsection (2) of this section. A board member who has served for a full
term shall not be eligible for reappointment. However, he shall be eligible for appointment
after a hiatus of three (3) years. —-KRS 133.020(1)

What qualifications should the board members have?

Each board member should have extensive knowledge of real estate values.
This can be done through

o Real estate appraisals;
» Real estate sales;

¢ Management;

¢ Financing; or

+ Construction.

In counties with cities of the first, second, or third class, the member appointed
by the mayor shall be a certified real estate appraiser unless the mayor provides
sufficient proof of his inability to find a certified appraiser.

Each member of the board shall have extensive knowledge of real estate values, preferably in
real estate appraisal, sales, management, financing, or construction. In counties with cities of
the first, second, or third class, the member appointed by the mayor shall be a certified real
estate appraiser unless the mayor provides sufficient proof to the department of his inability
to-secure a certified real estate appraiser. —KRS 133.020(2)

When does the local board of appeals meet?

Normally, the local board will meet no sooner than twenty-five (25) days and no
latter than thirty-five (35) days after the end of the Inspection Period.

The first day the board meets should be devoted to:

v" An orientation and training program by the Department of Revenue (PVA);

v Areview of the assessment of the PVA and PVA deputies; '

v A review of the appeals to be heard, including a review of recent sales of
comparable properties; and

v An inspection of the properties when the board believes this will help to
determine the fair cash value.
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The county board of assessment appeals shall convene each year at the county seat no earlier
than twenty-five (25) days and no later than thirty-five (35) days following the conclusion of
the tax roll inspection period provided for in KRS 133.045; except that no meeting shall be
held until the tax roll has been completed and the inspection period has been held as provided
by law, or until revaluation of the property has been completed by the property valuation
administrator at the direction of the Department of Revenue as provided by KRS 132.690 or
by the department itself as provided by KRS 133.150. All records of the property valuation
administrator, including all data conceming property sales within the preceding year, shall be
available to the board while meeting. -KRS 133.030(1)

The first regular meeting day of the board shall be devoted to the orientation and training
program provided for in KRS 133.020(5), to a review of the assessment of the property
valuation administrator and his deputies, and to a review of the appeals filed with the county
clerk as clerk of the board, including a review of recent sales of comparable properties
provided in accordance with the provisions of subsection (1) of this section, and an
inspection of the properties involved in the appeals when in the opinion of the board such
inspection will assist in the proper determination of fair cash value. —-KRS 133.030(2)

The department shall prepare and furnish to each property valuation administrator guidelines
and materials for an orientation and training program to be presented to the board by the
property valuation administrator or his deputy each year. -KRS 133.020(5)

What type of review is done for property owned by the property
valuation administrator and deputies?

IMPORTANT: The board should review all property owned by the current
property valuation administrator _and current deputies. In_addition, it
should review the property of all employees who worked in the office on
January 01 (the assessment date) of the current year.

The review is done to assure that the property of all PVA office personnel is
assessed at the fair cash value estimate required of all property. Just as
with any appeal, the board may raise or lower the assessment of any
employee’s property to reflect a fair cash value estimate.

The board does not have to review property owned by an employee but located
in another county.

For how long does the Board of Assessment Appeals meet?

If there are no appeals, the board meets for one day to review the assessments
of the PVA and the PVA deputies; otherwise, it shall meet only such time as it
takes to hear the appeals, and no longer than five (5) days. If there are many
appeals, the county judge/executive can request an extension that should be
autharized by the Department of Revenue.

11



Any member may be required to appear before the Kentucky Board of Tax
Appeals at a later date if the decision of the local board is appealed.

The board of assessment appeals shall continue in session only such time as is necessary to
hear appeals. The board shall not continue in session more than one (1) day, if there are no
appeals to be heard, nor more than five (5) days after it convenes in each year, unless an

extension of time is authorized by the Department of Revenue upon request of the county
judge/executive. <KRS 133.030(3)

Any member of the county board of assessment appeals may be required to give evidence in

support of the board's findings in any appeal from its actions to the Kentucky Board of Tax
Appeals, -KRS 133.120(10)

What if there are a large number of appeals?

If over one hundred (100) appeals have been filed, temporary panels may be
appointed, with each member having the same qualifications, powers, and duties

as the permanent board. A chairperson shall be appointed for each temporary
panel.

If the number of appeals to the board of assessment appeals filed with the county clerk
exceeds one hundred (100), temporary panels of the board may be appointed with approval of
the Department of Revenue. Each temporary panel shall consist of three (3) members having
the same qualifications and appointed in the same manner as the board members. The number
of additional panels shall not exceed one (1) for each one hundred (100) appeals in excess of
the first one hundred (100). The county judge/executive shall designate one (1) of the
members of the board of assessment appeals to serve as chairman of the board. If additional
panels are appointed, as provided in this subsection, the chairman of the board of assessment

appeals shall designate one (1) member of each additional panel as chairman of the panel.
-KRS 133.020(1)

Can the Board of Assessment Appeals meet any other time?

Yes, the Mayor can call the board to order at any time prescribed by law.

The board shall be subject to call by the county judge/executive at any time prescribed by
law. —-KRS 133.020(3)

Are the members of the Board compensated?

Yes, they are paid one hundred dollars ($ 100) for each day of service, one-half
(2) from the county and the other half from the state.

L2



Each board member shall be paid one hundred dollars ($100) for each day he serves. This

compensation shall be paid one-half (1/2) out of the county levy and the other half out of the
State Treasury. —KRS 133.030(3)

What duties does the board have?

Each member of the board must take an oath to discharge the duties required of
a member of the county board of assessment appeals, and to fix at fair cash
value all property assessments brought before the board for review as prescribed
by law.

One member of the board is designated by the Mayor as the chairperson for that
year.

The members of the county board of assessment appeals, and any panel of the board, before
undertaking their duties, shall take the following oath, to be administered by the county
judge/executive: "You swear (affirm) that you will, to the best of your ability, discharge the
duties required of you as a member of the county board of assessment appeals, and that you
will fix at fair cash value all property assessments brought before you for review as
prescribed by law." ~-KRS 133.020(4)

The county judge/executiver shall designate one (1) of the members of the board of
assessment appeals to serve as chairman of the board. — KRS 133.020(1)

IMPORTANT: In determining assessments, whether it be for office
personnel or _any appeal before it, the board can set the assessment
anywhere it chooses as long as the assessment estimates the fair cash
value of the property. The board can raise the assessment above the
estimate by the PVA, below the estimate by the property owner, somewhere
in between, or make no change at all.

The board should report any omitted real property to the property valuation
administrator, who shall immediately assess it.

The board shall report to the property valuation administrator any real property omitted from
the tax roll. The property valuation administrator shall assess the property and immediately
give notice to the taxpayer in the manner required by KRS 132.450(4), specifying a date
when the board of assessment appeals will hear the taxpayer, if he so desires, in protest of the
action of the property valuation administrator. ~-KRS 133.120(6)

Do the decisions of the board have to be unanimous?
No, a majority of the board may determine the assessment.

A majority of the board or of any panel may determine the action of the board or panel
respectively and make decisions. —-KRS 133.020(1)

13



Do all members have to be present to hear an appeal?

No. In the case of iflness or other unavoidable absence of a board member, a
quorum (two members) may hear an appeal and make a decision.

What powers does the board of assessment appeals have?

The local board can issue subpoenas, compel the attendance of witnesses,
administer oaths to any witness, and set rules and regulations concerning the
conduct of its business. The board has only the powers given to it by KRS
133.120.

The board of assessment appeals shall have power to issue subpoenas, compel the attendance
of witnesses, and adopt rules and regulations concerning the conduct of its business. Any
member of the board shall have power to administer oaths to any witness in proceedings
before the board. -KRS 133.120(7)

The powers of the board of assessment appeals shall be limited to those specifically granted
by this section. —KRS 133.120(8)

14



THE BOARD OF ASSESSMENT APPEALS HEARING

What is an appeal hearing like?

Itis a public hearing, informal in nature, at which the property owner and the PVA
Office present factual evidence and other documentation justifying each estimate
of fair cash value. The Department of Revenue can present any pertinent
evidence that pertains to the appeal.

Taxpayers can make audio recordings of the hearing. The PVA can also make a
recording but only if prior written notice is given to the taxpayer.

The board of assessment appeals shall hold a public hearing for each individual taxpayer
appeal in protest of the assessment by the property valuation administrator filed in
accordance with the provisions of subsection (2) of this section, and after hearing all the
evidence, shall fix the assessment of the property at its fair cash value. The department may

be present at the hearing and present any pertinent evidence as it pertains to the appeal.
-KRS 133.120(3)

Taxpayers shall have the right to make audio recordings of the hearing before the county
board of assessment appeals, The property valuation administrator may make similar audio
recordings only if prior written notice is given to the taxpayer. The taxpayer shall be entitled
to a copy of the department's recording as provided in KRS 61.874. -KRS 133.120(12)

Who can represent a property owner at an appeal hearing?

The statutes do not list qualifications for anyone who does NOT receive
compensation for representing the owner. In this situation the appeals board
should be confident the representative has the owner's permission by written
- authorization from the owner, personal knowledge, or other means.

Any representative receiving compensation should give written authorization from
the owner stating the representative’s qualification and should disclose any
personal or private interest of the representative, including any contingency fee
arrangements. Attorneys are not required to disclose the terms and conditions of
any contingency fee arrangement.

The representative should be:
* An attorney;
» A certified public accountant;
o A certified real estate appraiser;
» A Kentucky licensed real estate broker;
» An employee of the taxpayer; or

e Any other individual possessing a professional appraisal designation
recognized by the Department of Revenue.

15



Any person receiving compensation to represent a property owner in an appeal before the
board shall be an attorney, a certified public accountant, a certified real estate appraiser, a
Kentucky licensed real estate broker, an employee of the taxpayer, or any other individual
possessing a professional appraisal designation recognized by the department. A person
representing a property owner before the county board of assessment appeals shall present a
written authorization from the property owner which sets forth his professional capacity and
shall disclose to the county board of assessment appeals any personal or private interests he
may have in the matter, including any contingency fee arrangements. Provided however,
attorneys shall not be required to disclose the terms and conditions of any contingency fee
arrangement. —KRS 133.120(4)

What type of factual information can the owner present?

The evidence may include, but is not limited to,

Physical characteristics of land and improvements;
Insurance policies;

Cost of construction;

Real estate sales listings and contracts;
Income/expense statements for commercial properties;
Loans or mortgages; or

Recent appraisals (within the past two years).

LU RS

The taxpayer shall provide factual evidence to support his appeal. If the taxpayer fails to
provide reasonable information pertaining to the value of the property requested by the
property valuation administrator, the department, or any member of the board, his appeal
shall be denied, This information shall include, but shall not be limited to, the physical
characteristics of land and improvements, insurance policies, cost of construction, real estate
sales listings and contracts, income and expense statements for commercial property, and
loans or mortgages.  -KRS 133.120(3)

Can the board of appeals consider information given to it at any
time?

No, the board shall only hear evidence presented to it during the scheduled
hearing.

The board of assessment appeals shall only hear and consider evidence which has been
submitted to it in the presence of both the property valuation administrator or his designated
deputy and the taxpayer or his authorized representative. —-KRS 133.120(3)

16



62A302 (9-05)

Commonwealth of Kentucky K%ngggy)‘
DEFARTHENTOF REVENLE REQUEST FOR INFORMATION FOR

LOCAL BOARD OF TAX APPEALS

TO:

Pursuant to KRS 133.120(3), you are hereby requested to provide the following documentation to the office
of the property valuation administrator concerning the above-referenced property that is the subject of your appeal

to the County Local Board of Assessment Appeals:
Check below if
documentation does not exist.

1. Characteristics of land and/or improvements O
2. Imsurance policies O
3. Recent construction cost d
4. All real estate sales listings and contracts entered into within last year O
5. Loans and mortgages a
6. Property appraisals within the last two years O
7. Income and expense statements for nonowner occupied

commercial and investment property O
8. Sales of similar property |
9. Other O

The foregoing information should be provided to the property valuation administrator’s office at

no later than

Address of Office

A copy of the documentation must be presented to the local board at your scheduled hearing.

State law mandates the denial of your appeal if you fail to provide the information requested above
(KRS 133.120(3)) and you will not be able to appeal the assessment to the KBTA. If documentation does not
exist (example—the property is not mortgaged or has not been recently appraised) then obviously the property
owner is not required to produce that documentation. If you have any questions regarding this form, please contact

the County PVA Office at




Does the board of appeals have to inspect properties?

If requested by the owner or the PVA, the board shall physically inspect a
property. If no request for an inspection is made, the board can make a decision
based upon the evidence presented to it at the hearing.

The county board of assessment appeals shall physically inspect a property upon the request
of the property owner or property valuation administrator. -KRS 133.120(13)

How does the board of appeals make a ruling?

After the hearing, the board shall provide a written opinion justifying its action, for
each assessment either decreased or increased, in the record of its proceedings
and orders required in Kentucky Revised Statute 133.125 on nits forms or in a
format provided or approved by the Department of Revenue.

A record of the proceedings is kept and should be certified by the chairman of the
board to be filed with the property valuation administrator and with the
Department of Revenue within five (5) days after the board has adjourned.

The board shall provide a written opinion justifying its action for each assessment either
decreased or increased in the record of its proceedings and orders required in KRS 133.125
on forms or in a format provided or approved by the department. —KRS 133.120(5)

An accurate record of the proceedings and orders of the board and of each of its authorized
panels shall be kept and shall show the name of the owner of the property, the description,
the type of property, the amount of the assessment the property valuation administrator
placed on the property, and the amount of change made in the assessment by the board. A
copy certified by the chairman of the board and attested by the county clerk shall be filed by
the clerk with the property valuation administrator and with the Department of Revenue
within five (5) days after the adjournment of the board. -KRS 133.125(2)

What if someone disagrees with the decision of the local board
of assessment appeals?

Any person aggrieved by the decision of the local board, including the owner,
property valuation administrator and Department of Revenue, may appeal the
decision to the Kentucky Board of Tax Appeals.

Any persons aggrieved by a decision of the board, including the property valuation
administrator, taxpayer, and department, may appeal the decision to the Kentucky Board of
Tax Appeals. Any taxpayer failing to appeal to the county board of assessment appeals, or
failing to appear before the board, either in person or by designated representative, shall not
be eligible to appeal directly to the Kentucky Board of Tax Appeals.
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What h'appens if an owner or representative does not attend the
local hearing?

Without extenuating circumstances, the local board should deny the appeal and
no appeal can be made to the state board.

Any taxpayer failing to appeal to the county board of assessment appeals, or failing to appear
before the board, either in person or by designated representative, shall not be eligible to
appeal directly to the Kentucky Board of Tax Appeals. -KRS 133.120(10)

Who represents that interest of the state and county at the local
hearing and any subsequent appeals?

The county attorney or a substitute arranged for by the county attorney or fiscal
court.

The county attorney shall represent the interest of the state and county in all hearings before
the board of assessment appeals and on all appeals prosecuted from its decision. If the county
attorney is unable to represent the state and county, he or the fiscal court shall arrange for
substitute representation. —-KRS 133.120(11)
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DUTIES OF THE CLERK

The county clerk, or a representative of the office, serves as the clerk of the
board of assessment appeals and any temporary panels.

The county clerk, or an authorized deputy, shall act as clerk of the board of assessment
appeals; and where additional board panels are appointed, as provided by law, one (1)
authorized deputy shall act as clerk for each panel. -KRS 133.125(2)

The clerk has no later than three (3) working days after the end of the inspection
period to notify the property valuation administrator of the appeals that have been
filed.

No later than three (3) working days after the expiration of the inspection period provided for
in KRS 133.0435, the county clerk shall provide a copy to the property valuation administrator
of each appeal petition and a summary of the appeals filed with the county board of
assessment appeals. The summary shall be in a format, or on a form, provided or approved by
the Department of Revenue. -KRS 133.125(1)

The clerk shall keep accurate records of the proceedings and shall file a copy
certified by the chairman with- the property valuation administrator and the
Department of Revenue within five (5) days of the board's adjournment.

An accurate record of the proceedings and orders of the board and of each of its authorized
panels shall be kept and shall show the name of the owner of the property, the description,
the type of property, the amount of the assessment the property valuation administrator
placed on the property, and the amount of change made in the assessment by the board. A
copy certified by the chairman of the board and attested by the county clerk shall be filed by
the clerk with the property valuation administrator and with the Department of Revenue
within five (5) days after the adjournment of the board. -KRS 133.125(2)

- The-clerk shall certify to the judge/executive the number of days the board was in
session for payment due the board members and the clerk shall be paid in the
same manner as a member of the board.

The county clerk shall certify to the county judge/executive the number of days during which
the board was in session, and the court shall enter this fact of record along with the amount
due the board members for their services. On a presentation of a copy of the order, the
Finance and Administration Cabinet shall draw a warrant on the State Treasurer in favor of
the board members and clerk for the amount due for their services. —KRS 133.125(3)

The county clerk and any authorized deputies serving as clerk of the board or a panel thereof
shall be allowed the same compensation per day for their services as is allowed to members
of the board of their county, and they shall be paid in the same manner as members of the
board are paid. The county clerk and his authorized deputies shall be allowed compensation
for completing and filing the record of the board in the same manner as allowed for their
services while acting as clerk of the board or clerk of a panel of the board. -KRS 133.125(4)
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61.874 Abstracts, memoranda, copies -- Agency may prescribe fee -- Use of
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@

€)
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nonexempt public records for commercial purposes -- Online access.

Upon inspection, the applicant shall have the right to make abstracts of the public
records and memoranda thereof, and to obtain copies of all public records not
exempted by the terms of KRS 61.878. When copies are requested, the custodian
may require a written request and advance payment of the prescribed fee, including
postage where appropriate. If the applicant desires copies of public records other
than written records, the custodian of the records shall duplicate the records or
permit the applicant to duplicate the records; however, the custodian shall ensure
that such duplication will not damage or alter the original records.

(a) Nonexempt public records used for noncommercial purposes shall be
available for copying in either standard electronic or standard hard copy
format, as designated by the party requesting the records, where the agency
currently maintains the records in electronic format. Nonexempt public
records used for noncommercial purposes shall be copied in standard hard
copy format where agencies currently maintain records in hard copy format.
Agencies are not required to convert hard copy format records to electronic
formats.

(b) The minimum standard format in paper form shall be defined as not less than
8 1/2 inches x 11 inches in at least one (1) color on white paper, or for
electronic format, in a flat file electronic American Standard Code for
Information Interchange (ASCII) format. If the public agency maintains
electronic public records in a format other than ASCII, and this format
conforms to the requestor's requirements, the public record may be provided
in this alternate electronic format for standard fees as specified by the public
agency. Any request for a public record in a form other than the forms
described in this section shall be considered a nonstandardized request.

The public agency may prescribe a reasonable fee for making copies of nonexempt
public records requested for use for noncommercial purposes which shall not
exceed the actual cost of reproduction, including the costs of the media and any
mechanical processing cost incurred by the public agency, but not including the cost
of staff required. If a public agency is asked to produce a record in a
nonstandardized format, or to tailor the format to meet the request of an individual
or a group, the public agency may at its discretion provide the requested format and
recover staff costs as well as any actual costs incurred.

(a) Unless an enactment of the General Assembly prohibits the disclosure of
public records to persons who intend to use them for commercial purposes, if
copies of nonexempt public records are requested for commercial purposes,
the public agency may establish a reasonable fee.

(b) The public agency from which copies of nonexempt public records are
requested for a commercial purpose may require a certified statement from the
requestor stating the commercial purpose for which they shall be used, and
may require the requestor to enter into a contract with the agency. The



)

(6)

(©)

contract shall permit use of the public records for the stated commercial
purpose for a specified fee.

The fee provided for in subsection (a) of this section may be based on one or
both of the following:

[.  Cost to the public agency of media, mechanical processing, and staff
required to produce a copy of the public record or records;

2. Cost to the public agency of the creation, purchase, or other acquisition
of the public records.

It shall be unlawful for a person to obtain a copy of any part of a public record for a:

(a)

(b)
(©

Commercial purpose, without stating the commercial purpose, if a certified
statement from the requestor was required by the public agency pursuant to
subsection (4)(b) of this section; or

Commercial purpose, if the person uses or knowingly allows the use of the
public record for a different commercial purpose; or

Noncommercial purpose, if the person uses or knowingly allows the use of the
public record for a commercial purpose. A newspaper, periodical, radio or
television station shall not be held to have used or knowingly allowed the use
of the public record for a commercial purpose merely because of its
publication or broadcast, unless it has also given its express permission for
that commercial use.

Online access to public records in electronic form, as provided under this section,
may be provided and made available at the discretion of the public agency. If a party
wishes to access public records by electronic means and the public agency agrees to
provide online access, a public agency may require that the party enter into a
contract, license, or other agreement with the agency, and may charge fees for these
agreements. Fees shall not exceed:

()
(b)

The cost of physical connection to the system and reasonable cost of computer
time access charges; and

If the records are requested for a commercial purpose, a reasonable fee based
on the factors set forth in subsection (4) of this section.

Effective: July 15, 1994

History: Amended 1994 Ky. Acts ch. 262, sec. 4, effective July 15, 1994. — Amended

1992 Ky. Acts ch. 163, sec. 4, effective July 14, 1992, -- Created 1976 Ky. Acts
ch. 273, sec. 3.



132.220 Assessment dates -- Listing -- Owner -- Liability -- Exemptions, listing,

annual review.

(1) (a) All taxable property and all interests in taxable property, unless otherwise

@)

©)

*)

specifically provided by law, shall be listed, assessed, and valued as of
January 1 of each year.

(b) 1. It shall be the duty of the holder of the first freehold estate in any real
property taxable in this state to list or have listed the property with the
property valuation administrator of the county where it is located
between January 1 and March 1 in each year, except as otherwise
provided by law.

2. It shall be the duty of all persons owning any tangible personal property
taxable in this state to list or have listed the property with the property
valuation administrator of the county of taxable situs or with the
department between January 1 and May 15 in each year, except as
otherwise prescribed by law.

3. All persons in whose name property is properly assessed shall remain
bound for the tax, notwithstanding they may have sold or parted with it.

Any taxpayer may list his or her property in person before the property valuation
administrator or his deputy, or may file a property tax return by first class mail. Any
real property correctly and completely described in the assessment record for the
previous year, or purchased during the preceding year and for which a value was
stated in the deed according to the provisions of KRS 382.135, may be considered
by the owner to be listed for the current year if no changes that could potentially
affect the assessed value have been made to the property. However, if requested in
writing by the property valuation administrator or by the department, any real
property owner shall submit a property tax return to verify existing information or
to provide additional information for assessment purposes. Any real property which
has been underassessed as a result of the owner intentionally failing to provide
information, or intentionally providing erroneous information, shall be subject to
revaluation, and the difference in value shall be assessed as omitted property under
the provisions of KRS 132.290.

If the owner fails to list the property, the property valuation administrator shall
nevertheless assess it. The property valuation administrator may swear witnesses in
order to ascertain the person in whose name to make the list. The property valuation
administrator, his or her employee, or employees of the department may physically
inspect and revalue land and buildings in the absence of the property owner or
resident. The exterior dimensions of buildings may be measured and building
photographs may be taken; however, with the exception of buildings under
construction or not yet occupied, an interior inspection of residential and farm
buildings, and of the nonpublic portions of commercial buildings shall not be
conducted in the absence or without the permission of the owner or resident.

Real property shall be assessed in the name of the owner, if ascertainable by the
property valuation administrator, otherwise in the name of the occupant, if
ascertainable, and otherwise to "unknown owner." The undivided real estate of any
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deceased person may be assessed to the heirs or devisees of the person without
designating them by name.

(a) Real property tax roll entries for which tax bills have not been collected at the
expiration of the one (1) year tolling period provided for in KRS 134.546, and
for which the property valuation administrator cannot physically locate and
identify the real property, shall be deleted from the tax roll and the assessment
shall be exonerated.

(b) The property valuation administrator shall keep a record of these exonerations,
which shall be open under the provisions of KRS 61.870 to 61.884.

(c) If, at any time, one of these entries is determined to represent a valid parcel of
property it shall be assessed as omitted property under the provisions of KRS
132.290.

(d) Notwithstanding other provisions of the Kentucky Revised Statutes to the
contrary, any loss of ad valorem tax revenue suffered by a taxing district due
to the exoneration of these uncollectable tax bills may be recovered through
an adjustment in the tax rate for the following year.

All real property exempt from taxation by Section 170 of the Constitution shall be
listed with the property valuation administrator in the same manner and at the same
time as taxable real property. The property valuation administrator shall maintain an
inventory record of the tax-exempt property, but the property shall not be placed on
the tax rolls. A copy of this tax-exempt inventory shall be filed annually with the
department within thirty (30) days of the close of the listing period. This inventory
shall be in the form prescribed by the department. The department shall make an
annual report itemizing all exempt properties to the Governor and the Legislative
Research Commission within sixty (60) days of the close of the listing period.

Each property valuation administrator, under the direction of the department, shall
review annually all real property listed with him or her under subsection (6) of this
section and claimed to be exempt from taxation by Section 170 of the Constitution.
The property valuation administrator shall place on the tax rolls all property that is
not exempt. Any property valuation administrator who fails to comply with this
subsection shall be subject to the penalties prescribed in KRS 132.990(2).

Effective: January 1, 2010

History: Amended 2009 Ky. Acts ch. 10, sec, 36, effective January 1, 2010. --
Amended 2005 Ky. Acts ch. 85, sec. 183, effective June 20, 2005; and ch. 168,
sec. 59, effective January 1, 2006. -- Amended 2000 Ky. Acts ch. 327, sec.4,
effective July 14, 2000. -- Amended 1998 Ky. Acts ch. 209, sec. 1, effective March
30, 1998. -- Amended 1996 Ky. Acts ch. 254, sec. 27, effective July 15, 1996. --
Amended 1994 Ky. Acts ch. 423, sec. 3, effective July 15, 1994, -- Amended 1992
Ky. Acts ch. 263, sec. 2, effective July 14, 1992. -- Repealed and reenacted 1990 Ky.
Acts ch. 476, Pt. V, sec. 326, effective July 13, 1990. -- Amended 1988 Ky. Acts
ch. 303, sec. 1, effective July 15, 1988. -- Amended 1986 Ky. Acts ch. 371, sec. 2,
effective July 15, 1986; ch. 459, sec. 1, effective July 15, 1986; and ch. 496, sec. 1,
effective August 1, 1986. -- Amended 1984 Ky. Acts ch. 85, sec. 1, effective July 13,
1984, -- Amended 1982 Ky. Acts ch. 46, sec. 1, effective July 15, 1982, -- Amended
1968 Ky. Acts ch. 189, sec. 1. -- Amended 1962 Ky. Acts ch. 29, sec. 1. -- Amended
1960 Ky. Acts ch. 186, Art. ], sec. 5. -- Amended 1949 (1st Extra Sess.) Ky. Acts



ch. 4, sec. 7. -- Amended 1948 Ky. Acts ch. 95, sec. 3. -- Amended 1942 Ky. Acts
ch. 131, secs. 7 and 32. -- Recodified 1942 Ky. Acts ch. 208, sec. 1, effective
Qctober 1, 1942, from Ky. Stat. sec. 4024, 4025, 4042a-13, 4049, 4052,



132.420 Duties and powers of property valuation administrator.

The property valuation administrator shall, subject to the direction, instruction, and
supervision of the Department of Revenue, make the assessment of all property in his
county except as otherwise provided, prepare property assessment records, and have other
powers and duties relating to assessment as may be prescribed by law or by the
department.
Effective: June 20, 2005
History: Amended 2005 Ky. Acts ch. 85, sec. 198, effective June 20, 2005. -- Amended
2000 Ky. Acts ch. 151, sec. 3, effective July 14, 2000. -- Amended 1949 (1st Extra,

Sess.) Ky. Acts ch. 3, sec. 5. -- Recodified 1942 Ky. Acts ch. 208, sec. 1, effective
October 1, 1942, from Ky. Stat. secs. 4042a-1, 4042a-5, 4042a-7.



132.450 Assessment -- Special procedure and provision for assessing real property
at agricultural or horticultural value -- Election by owner.

(M

(2)

Each property valuation administrator shall assess at its fair cash value all property
which it is his duty to assess except as provided in paragraph (c) of subsection (2) of
this section. The property of one (1) person shall not be assessed willfully or
intentionally at a lower or higher relative value than the same class of property of
another, and any grossly discriminatory valuation shall be construed as an
intentional discrimination. The property valuation administrator shall make every
effort, through visits with the taxpayer, personal inspection of the property, from
records, from his own knowledge, from information in property schedules, and from
such other evidence as he may be able to obtain, to locate, identify, and assess

property.

(a)

(b)

(c)

(d)

In determining the total area of land devoted to agricultural or horticultural
use, there shall be included the area of all land under farm buildings,
greenhouses and like structures, lakes, ponds, streams, irrigation ditches and
similar facilities, and garden plots devoted to growth of products for on-farm
personal consumption but there shall be excluded, land used in connection
with dwelling houses including, but not limited to, lawns, drives, flower
gardens, swimming pools, or other areas devoted to family recreation. Where
contiguous land in agricultural or horticultural use in one (1) ownership is
located in more than one (1) county or taxing district, compliance with the
minimum requirements shall be determined on the basis of the total area of
such land and not the area of land which is located in the particular county or
taxing district.

Land devoted to agricultural or horticultural use, where the owner or owners
have petitioned for, and been granted, a zoning classification other than for
agricultural or horticultural purposes qualifies for the agricultural or
horticultural assessment until such time as the land changes from agricultural
or horticultural use to the use granted by the zoning classification.

When the use of a part of a tract of land which is assessed as agricultural or
horticultural land is changed either by conveyance or other action of the
owner, the right of the remaining land to be retained in the agricultural or
horticultural assessment shall not be impaired provided it meets the minimum
requirements, except the minimum ten (10) contiguous acre requirement shall
not be applicable if any portion of the agricultural or horticultural land has
been acquired for a public purpose as long as the remaining land continues to
meet the other requirements of this section.

When in the opinion of the property valuation administrator any land has a
value in excess of that for agricultural or horticultural use the property
valuation administrator shall enter into the tax records the value of the
property according to its fair cash value. When the property valuation
administrator determines that the land meets the requirements for valuation as
agricultural or horticultural land, the valuation for tax purposes shall be its
agricultural or horticultural value.



A)
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When land which has been valued and taxed as agricultural land for five (5) or more
consecutive years under the same ownership fails to qualify for the classification
through no other action on the part of the owner or owners other than ceasing to
farm the land, the land shall retain its agricultural classification for assessment and
taxation purposes. Classification as agricultural land shall expire upon change of
use by the owner or owners or upon conveyance of the property to a person other
than a surviving spouse.

If the property valuation administrator assesses any property at a greater value than
that listed by the taxpayer or assesses unlisted property, the property valuation
administrator shall serve notice on the taxpayer of such action. The notice shall be
given by first-class mail or as provided in the Kentucky Rules of Civil Procedure.

Any taxpayer may designate on the property schedule any property which he does
not consider to be subject to taxation, and it shall be the duty of the property
valuation administrator to obtain and follow advice from the department relative to
the taxability of such property.

Effective: January 1, 2006

History: Amended 2005 Ky. Acts ch. 168, sec. 64, effective June 20, 2005; and ch. 85,
sec. 199, effective June 20, 2005. -- Amended 1998 Ky. Acts ch. 495, sec. I,
effective July 15, 1998. -- Amended 1992 Ky. Acts ch. 397, sec. 2, effective July 14,
1992, -- Amended 1982 Ky. Acts ch. 264, sec. 18, effective July 15, 1982. --
Amended 1980 Ky. Acts ch. 317, sec. 2, effective July 15, 1980. -- Amended 1976
Ky. Acts ch. 260, sec. 2. -- Amended 1970 Ky. Acts ch. 249, sec. 2. -- Amended
1960 Ky. Acts ch. 186, Art. I, sec. 12, effective June 16, 1960. -- Amended 1949 (1st
Extra. Sess.) Ky. Acts ch. 3, sec. 7. -- Amended 1942 Ky. Acts ch. 131, secs. 6 and
32. -- Recodified 1942 Ky. Acts ch. 208, sec. 1, effective October 1, 1942, from Ky.
Stat. secs. 4047, 4053.

Legislative Research Commission Note (1/1/2006). This section was amended by 2005
Ky. Acts chs. 85 and 168, which do not appear to be in conflict and have been
codified together.



132.690 Annual revaluation of real property -- Quadrennial physical examination
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of real property.

Each parcel of taxable real property or interest therein subject to assessment by the
property valuation administrator shall be revalued during each year of each term of
office by the property valuation administrator at its fair cash value in accordance
with standards prescribed by the Department of Revenue and shall be physically
examined no less than once every four (4) years by the property valuation
administrator or his assessing personnel. In accordance with procedures prescribed
by the Department of Revenue, the property valuation administrator shall submit an
assessment schedule to the department and shall maintain a record of physical
examination and revaluation for each parcel of real property which includes, in
addition to other relevant information, the inspection dates.

The right of any individual to appeal the assessment on his property in any year as
provided in KRS 133.120 shall in no way be affected by this section.

If the property valuation administrator fails to revalue property as required by this
section, the Department of Revenue shall have the authority to order an emergency
revaluation in the same manner as provided for emergency assessments by KRS
132.660. Any property valuation administrator willfully violating the provisions of
subsection (1) of this section or who refuses to comply with the directions of the
Department of Revenue to correct the assessment shall have his compensation
suspended by the department and shall be subject to removal from office as
provided by KRS 132.370(4) and shall be subject to the provisions of KRS 132.620
and 61.120.

Nothing in this section shall prohibit action by the Department of Revenue under
the provisions of KRS 133.150 or 132.660 in any year in which the department
determines such action to be necessary.
Effective: June 20, 2005
History: Amended 2005 Ky. Acts ch. 85, sec. 219, effective June 20, 2005. -- Repealed
and reenacted 1990 Ky. Acts ch, 476, Pt. V, sec. 331, effective July 13, 1990, --
Amended 1988 Ky. Acts ch. 418, sec. 6, effective July 15, 1988. -- Amended 1980
Ky. Acts ch. 319, sec. 4, effective July 15, 1980. -- Amended 1979 (1st Extra. Sess.)

Ky. Acts ch. 25, sec. 9, effective February 13, 1979. -- Created 1960 Ky. Acts
ch. 186, Art. 1, sec. 16, effective December 4, 1961.



133.020 County board of assessment appeals -- Membership -- Appointment --

Q)

(2)
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Temporary panels -- Oath -- Training -- Replacement of member -- Conflict of
interest.

The county board of assessment appeals shall be composed of reputable real
property owners residing in the county at least five (5) years. The appointing
authorities may appoint qualified property owners residing in adjacent counties
when qualified members cannot be secured within the county. The board shall
consist of three (3) members, one (1) to be appointed by the county judge/executive,
one (1) to be appointed by the fiscal court, and one (1) to be appointed by the mayor
of the city with the largest assessment using the county tax roll or appointed as
otherwise provided by the comprehensive plan of an urban-county government.
Beginning with the 1995 appeals, the mayor's appointment shall serve for four (4)
years, the county judge/executive's appointment shall serve for three (3) years, and
the fiscal court's appointment shall serve for two (2) years. Each person appointed
thereafter shall serve for three (3) years. If no city in the county uses the county
assessment, the county judge/executive shall appoint two (2) members. Board
members appointed prior to July 14, 1994, shall be eligible for reappointment by the
appointing authority if they meet the requirements of subsection (2) of this section.
A board member who has served for a full term shall not be eligible for
reappointment. However, he shall be eligible for appointment after a hiatus of three
(3) years. If the number of appeals to the board of assessment appeals filed with the
county clerk exceeds one hundred (100), temporary panels of the board may be
appointed with approval of the Department of Revenue. Each temporary panel shall
consist of three (3) members having the same qualifications and appointed in the
same manner as the board members. The number of additional panels shall not
exceed one (1) for each one hundred (100) appeals in excess of the first one hundred
(100). The county judge/executive shall designate one (1) of the members of the
board of assessment appeals to serve as chairman of the board. If additional panels
are appointed, as provided in this subsection, the chairman of the board of
assessment appeals shall designate one (1) member of each additional panel as
chairman of the panel. A majority of the board or of any panel may determine the
action of the board or panel respectively and make decisions. Each panel of the
board shall have the same powers and duties given the board by KRS 133.120,
except the action of any panel shall be subject to review and final approval by the
board.

Each member of the board shall have extensive knowledge of real estate values,
preferably in real estate appraisal, sales, management, financing, or construction. In
counties with cities of the first, second, or third class, the member appointed by the
mayor shall be a certified real estate appraiser unless the mayor provides sufficient
proof to the department of his inability to secure a certified real estate appraiser.

The board shall be subject to call by the county judge/executive at any time
prescribed by law.

The members of the county board of assessment appeals, and any panel of the
board, before undertaking their duties, shall take the following oath, to be



(5)

(6)
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administered by the county judge/executive: "You swear (affirm) that you will, to
the best of your ability, discharge the duties required of you as a member of the
county board of assessment appeals, and that you will fix at fair cash value all
property assessments brought before you for review as prescribed by law."

The department shall prepare and furnish to each property valuation administrator
guidelines and materials for an orientation and training program to be presented to
the board by the property valuation administrator or his deputy each year.

A board member shall produce evidence of his qualifications upon request of the
department. A board member shall be replaced by the appointing authority upon
proof of the member's failure to meet the qualifications of the position. Any vacancy
on the board shall be filled by the appointing authority that appointed the member to
be replaced. The appointee shall have the qualifications required by statute for the
board member appointed by the particular appointing authority and shall hold office
only to the end of the unexpired term of the member replaced.

Members of the county board of assessment appeals, and any temporary panel, shall
abstain from hearing or ruling on an appeal for any property in which they have any
personal or private interests.

Effective: June 20, 2005

History: Amended 2005 Ky. Acts ch. 85, sec. 225, effective June 20, 2005. -- Amended
1994 Ky. Acts ch. 85, sec. 3, effective July 15, 1994, -- Amended 1992 Ky. Acts ch.
449, sec. 4, effective April 13, 1992. -- Amended 1976 (1st Extra. Sess.) Ky. Acts
ch. 20, sec. 6, effective January 2, 1978. -- Amended 1974 Ky. Acts ch. 326, sec. 2. -
- Amended 1968 Ky. Acts ch. 179, sec. 1. -- Amended 1960 Ky. Acts ch. 186, Art. 1,
sec. 21. -- Amended 1949 (1st Extra. Sess.) Ky. Acts ch. 5, sec. 4. -- Amended 1946
Ky. Acts ch. 12, sec. 1. -- Amended 1942 Ky. Acts ch. 131, secs. 17(1), (2) and 32. -
Recodified 1942 Ky. Acts ch. 208, sec. 1, effective October 1, 1942, from Ky. Stat.
secs. 4115, 4116,4117, 4118.



133.030 Meetings of board of assessment appeals -- Records of property valuation

(1)

(2)

(3)

4)

administrator to be available -- Compensation of board members.

The county board of assessment appeals shall convene each year at the county seat
no earlier than twenty-five (25) days and no later than thirty-five (35) days
following the conclusion of the tax roll inspection period provided for in KRS
133.045; except that no meeting shall be held until the tax roll has been completed
and the inspection period has been held as provided by law, or until revaluation of
the property has been completed by the property valuation administrator at the
direction of the Department of Revenue as provided by KRS 132.690 or by the
department itself as provided by KRS 133.150. All records of the property valuation
administrator, including all data concerning property sales within the preceding
year, shall be available to the board while meeting.

The first regular meeting day of the board shall be devoted to the orientation and
training program provided for in KRS 133.020(5), to a review of the assessment of
the property valuation administrator and his deputies, and to a review of the appeals
filed with the county clerk as clerk of the board, including a review of recent sales
of comparable properties provided in accordance with the provisions of subsection
(1) of this section, and an inspection of the properties involved in the appeals when
in the opinion of the board such inspection will assist in the proper determination of
fair cash value.

The board of assessment appeals shall continue in session only such time as is
necessary to hear appeals. The board shall not continue in session more than one (1)
day, if there are no appeals to be heard, nor more than five (5) days after it convenes
in each year, unless an extension of time is authorized by the Department of
Revenue upon request of the county judge/executive. Each board member shall be
paid one hundred dollars ($100) for each day he serves. This compensation shall be
paid one-half (1/2) out of the county levy and the other half out of the State
Treasury.

Members of temporary panels of the board shall serve the time necessary for
hearing appeals but in no case more than five (5) days except upon approval of an
extension of time by the Department of Revenue. Compensation of panel members
shall be in the same manner and at the same rate as provided for members of the
board.

Effective: June 20, 2005

History: Amended 2005 Ky. Acts ch. 85, sec. 226, effective June 20, 2005. -- Amended
1992 Ky. Acts ch. 449, sec. 5, effective April 13, 1992. -- Amended 1988 Ky. Acts
ch. 303, sec. 8, effective July 15, 1988. -- Amended 1980 Ky. Acts ch. 261, sec. 2,
effective July 15, 1980. -- Amended 1976 Ky. Acts ch. 20, sec. 6, effective January
2, 1978. -- Amended 1974 Ky. Acts ch. 326, sec. 3. -- Amended 1968 Ky. Acts
ch. 152, sec. 106; and ch. 179, sec. 2. -- Amended 1954 Ky. Acts ch. 150, sec. 1. --
Amended 1949 (1st Extra. Sess.) Ky. Acts ch. 4, sec. 13. -- Amended 1942 Ky. Acts
ch. 131, secs. 18 and 32. -- Recodified 1942 Ky. Acts ch. 208, sec. 1, effective
October 1, 1942, from Ky. Stat. secs. 4118, 4119, 4121-1, 4121-2, 4127.



133.045 Inspection period for tax rolls -- Publication and posting.

1

(2)

The real property tax roll being prepared by the property valuation administrator for
the current year, shall be open for inspection in the property valuation
administrator's office for thirteen (13) days beginning on the first Monday in May of
each year and shall be open for inspection for six (6) days each week, one (1) of
which shall be Saturday. In case of necessity, the department may order a reasonable
extension of time for the inspection period of the tax roll or it may order that the
inspection period be at a different time than that provided in this section. However,
the final day of the inspection period shall not be Saturday, Sunday, or a legal
holiday.

The property valuation administrator shall cause to be published once during the
week before the beginning of the inspection period, as provided in subsection (1) of
this section, in a display type advertisement, the following information:

(a) The fact that the real property tax roll is open for public inspection;
(b) The dates of the inspection period;
(c) The times available for public review of the real property tax roll;

(d) The fact that any taxpayer desiring to appeal an assessment shall first request a
conference with the property valuation administrator to be held prior to or
during the inspection period; and

(e) Instructions which provide details on the manner in which a taxpayer who has
had a conference with the property valuation administrator may file an appeal,
if he is aggrieved by an assessment made by the property valuation
administrator.

The cost of the notice shall be paid by the fiscal court of the county. The notice shall also
be posted at the courthouse door. Failure to publish or post notices when the inspection
period is at the regular time as provided in this section shall not invalidate assessments
made by the property valuation administrator and recorded on the tax roll prior to the
inspection period.

Effective: June 20, 2005

History: Amended 2005 Ky. Acts ch. 85, sec. 228, effective June 20, 2005. -- Amended
1994 Ky. Acts ch. 85, sec. 4, effective July 15, 1994. — Amended 1992 Ky. Acts ch.
449, sec. 3, effective April 13, 1992, -- Amended 1988 Ky. Acts ch. 303, sec. 10,
effective July 15, 1988. -- Amended 1980 Ky. Acts ch. 317, sec. 4, effective July 15,
1980. -- Amended 1976 Ky. Acts ch. 155, sec. 24, -- Amended 1974 Ky. Acts
ch. 326, sec. 5. -- Amended 1966 Ky. Acts ch. 239, sec. 135. -- Amended 1954 Ky.
Acts ch. 150, sec, 2. -- Amended 1949 (1st Extra. Sess.) Ky. Acts ch. 4. sec. 14. --
Created 1942 Ky. Acts ch. 131, secs. 14 and 32.



133.120 Appeal procedure.
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Any taxpayer desiring to appeal an assessment on real property made by the
property valuation administrator shall first request a conference with the
property valuation administrator or his or her designated deputy. The

conference shall be held prior to or during the inspection period provided for
in KRS 133.045.

Any person receiving compensation to represent a property owner at a
conference with the property valuation administrator for a real property
assessment shall be an attorney, a certified public accountant, a certified real
estate broker, a Kentucky licensed real estate broker, an employee of the
property owner, or any other individual possessing a professional appraisal
designation recognized by the department. A person representing a property
owner before the property valuation administrator shall present written
authorization from the property owner which sets forth his or her professional
capacity and shall disclose to the property valuation administrator any
personal or private interests he or she may have in the matter, including any
contingency fee arrangements. Provided however, attorneys shall not be
required to disclose the terms and conditions of any contingency fee
arrangement.

During this conference, the property valuation administrator or his or her
deputy shall provide an explanation to the taxpayer of the constitutional and
statutory provisions governing property tax administration, including the
appeal process, as well as an explanation of the procedures followed in
deriving the assessed value for the taxpayer's property.

The property valuation administrator or his or her deputy shall keep a record
of each conference which shall include but not be limited to the initial
assessed value, the value claimed by the taxpayer, an explanation of any
changes offered or agreed to by each party, and a brief account of the outcome
of the conference.

At the request of the taxpayer, the conference may be held by telephone.

Any taxpayer still aggrieved by an assessment on real property made by the
property valuation administrator after complying with the provisions of
subsection (1) of this section may appeal to the board of assessment appeals.

The taxpayer shall appeal his or her assessment by filing in person or sending
a letter or other written petition to the county clerk stating the reasons for
appeal, identifying the property for which the appeal is filed, and stating the
taxpayer's opinion of the fair cash value of the property.

The appeal shall be filed no later than one (1) workday following the
conclusion of the inspection period provided for in KRS 133.045.

The county clerk shall notify the department of all assessment appeals and of
the date and times of the hearings.

The board of assessment appeals may review and change any assessment
made by the property valuation administrator upon recommendation of the
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county judge/executive, mayor of any city using the county assessment, or the
superintendent of any school district in which the property is located, if the
recommendation is made to the board in writing specifying the individual
properties recommended for review and is made no later than one (1) work
day following the conclusion of the inspection period provided for in KRS
133.045, or upon the written recommendation of the department. If the board
of assessment appeals determines that the assessment should be increased, it
shall give the taxpayer notice in the manner required by subsection (4) of KRS
132.450, specifying a date when the board will hear the taxpayer, if he or she
so desires, in protest of an increase.

Any real property owner who has listed his or her property with the property
valuation administrator at its fair cash value may ask the county board of
assessment appeals to review the assessments of real properties he or she
believes to be assessed at less than fair cash value, if he or she specifies in
writing the individual properties for which the review is sought and factual
information upon which his or her request is based, such as comparable sales
or cost data and if the request is made no later than one (1) work day
following the conclusion of the inspection period provided for in KRS
133.045.

Nothing in this section shall be construed as granting any property owner the
right to request a blanket review of properties or the board the power to
conduct such a review.

The board of assessment appeals shall hold a public hearing for each
individual taxpayer appeal in protest of the assessment by the property
valuation administrator filed in accordance with the provisions of subsection
(2) of this section, and after hearing all the evidence, shall fix the assessment
of the property at its fair cash value.

The department may be present at the hearing and present any pertinent
evidence as it pertains to the appeal.

The taxpayer shall provide factual evidence to support his or her appeal. If the
taxpayer fails to provide reasonable information pertaining to the value of the
property requested by the property valuation administrator, the department, or
any member of the board, his or her appeal shall be denied.

This information shall include but not be limited to the physical characteristics
of land and improvements, insurance policies, cost of construction, real estate
sales listings and contracts, income and expense statements for commercial
property, and loans or mortgages.

The board of assessment appeals shall only hear and consider evidence which
has been submitted to it in the presence of both the property valuation
administrator or his or her designated deputy and the taxpayer or his or her
authorized representative.

Any person receiving compensation to represent a property owner in an appeal
before the board shall be an attorney, a certified public accountant, a certified real
estate appraiser, a Kentucky licensed real estate broker, an employee of the
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taxpayer, or any other individual possessing a professional appraisal designation
recognized by the department. A person representing a property owner before the
county board of assessment appeals shall present a written authorization from the
property owner which sets forth his or her professional capacity and shall disclose
to the county board of assessment appeals any personal or private interests he or she
may have in the matter, including any contingency fee arrangements. Provided
however, attorneys shall not be required to disclose the terms and conditions of any
contingency fee arrangement.

The board shall provide a written opinion justifying its action for each assessment
either decreased or increased in the record of its proceedings and orders required in
KRS 133.125 on forms or in a format provided or approved by the department.

The board shall report to the property valuation administrator any real property
omitted from the tax roll. The property valuation administrator shall assess the
property and immediately give notice to the taxpayer in the manner required by
KRS 132.450(4), specifying a date when the board of assessment appeals will hear
the taxpayer, if he or she so desires, in protest of the action of the property valuation
administrator.

The board of assessment appeals shall have power to issue subpoenas, compel the
attendance of witnesses, and adopt rules and regulations concerning the conduct of
its business. Any member of the board shall have power to administer oaths to any
witness in proceedings before the board.

The powers of the board of assessment appeals shall be limited to those specifically
granted by this section.

No appeal shall delay the collection or payment of any taxes based upon the
assessment in controversy. The taxpayer shall pay all state, county, and district taxes
due on the valuation which he or she claims as true value and stated in the petition
of appeal filed in accordance with the provisions of subsection (1) of this section.
When the valuation is finally determined upon appeal, the taxpayer shall be billed
for any additional tax and interest at the tax interest rate as defined in KRS
131.010(6) from the date when the tax would have become due if no appeal had
been taken. The provisions of KRS 134.015(6) shall apply to the tax bill.

Any member of the county board of assessment appeals may be required to give
evidence in support of the board's findings in any appeal from its actions to the
Kentucky Board of Tax Appeals. Any persons aggrieved by a decision of the board,
including the property valuation administrator, taxpayer, and department, may
appeal the decision to the Kentucky Board of Tax Appeals. Any taxpayer failing to
appeal to the county board of assessment appeals, or failing to appear before the
board, either in person or by designated representative, shall not be eligible to
appeal directly to the Kentucky Board of Tax Appeals.

The county attorney shall represent the interest of the state and county in all
hearings before the board of assessment appeals and on all appeals prosecuted from
its decision. If the county attorney is unable to represent the state and county, he or
she the fiscal court shall arrange for substitute representation.
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(13)

Taxpayers shall have the right to make audio recordings of the hearing before the
county board of assessment appeals. The property valuation administrator may
make similar audio recordings only if prior written notice is given to the taxpayer.
The taxpayer shall be entitled to a copy of the department's recording as provided in
KRS 61.874.

The county board of assessment appeals shall physically inspect a property upon the
request of the property owner or property valuation administrator.
Effective: January 1, 2010

History: Amended 2009 Ky. Acts ch. 10, sec. 42, effective January 1, 2010. --
Amended 2005 Ky. Acts ch. 85, sec. 231, effective June 20, 2005. -- Amended 1994
Ky. Acts ch. 85, sec. 5, effective July 15, 1994. — Amended 1992 Ky. Acts ch. 357,
sec. 3, effective July 14, 1992; and ch. 449, sec. 6, effective April 13, 1992. --
Amended 1990 Ky. Acts ch. 411, sec. 11, effective July 13, 1990; and ch. 476, Pt. V,
sec. 339, effective July 13, 1990. -- Amended 1988 Ky. Acts ch. 303, sec. 11,
effective July 15, 1988. -- Amended 1982 Ky. Acts ch. 452, sec. 7, effective July 1,
1982. -- Amended 1980 Ky. Acts ch. 317, sec. 3, effective July 15, 1980. -- Amended
1978 Ky. Acts ch. 384, sec. 264, effective June 17, 1978. -- Amended 1976 (1st
Extra. Sess.) Ky. Acts ch, 20, sec. 6, effective January 2, 1978. -- Amended 1974 Ky.
Acts ch. 326, sec. 6. -- Amended 1964 Ky. Acts ch. 141, sec. 34. -- Amended 1950
Ky. Acts ch. 18, sec. 1. -- Amended 1949 (1st Extra. Sess.) Ky. Acts ch. 2, sec. 7. -
Amended 1944 Ky. Acts ch. 99, sec. 1. -- Created 1942 Ky. Acts ch. 131, secs. 16
and 32.

Legislative Research Commission Note (7/14/92). Pursuant to KRS 7.136(1), in
codifying this section the Reviser of Statutes has corrected an erroneous cross-
reference that resulted from the amendment process in the enactment of 1992 Ky.
Acts ch. 397, sec. 3. That Act and Acts ch. 449 both amend this statute and not
otherwise being in conflict have been compiled together.

Legislative Research Commission Note (7/13/90). The Act amending this section

prevails over the repeal and reenactment in House Bill 940, Acts ch. 476, pursuant to
Section 653(1) of Acts ch. 476.



133.125 Clerk of board of assessment appeals -- Duties -- Compensation.
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No later than three (3) working days after the expiration of the inspection period
provided for in KRS 133.045, the county clerk shall provide a copy to the property
valuation administrator of each appeal petition and a summary of the appeals filed
with the county board of assessment appeals. The summary shall be in a format, or
on a form, provided or approved by the Department of Revenue. The property
valuation administrator shall, within three (3) working days of receipt of the
summary, prepare and submit to the Department of Revenue a final recapitulation of
the real property tax roll incorporating all changes made since the submission of the
first recapitulation. Those properties under appeal shall be listed for recapitulation
and certification purposes at the value claimed by the taxpayer. After submission of
the final recapitulation to the Department of Revenue, assessments shall not be
amended except for adjustments ordered by the board and for corrections made
under the provisions of KRS 133.110 and KRS 133.130.

The county clerk, or an authorized deputy, shall act as clerk of the board of
assessment appeals; and where additional board panels are appointed, as provided
by law, one (1) authorized deputy shall act as clerk for each panel. An accurate
record of the proceedings and orders of the board and of each of its authorized
panels shall be kept and shall show the name of the owner of the property, the
description, the type of property, the amount of the assessment the property
valuation administrator placed on the property, and the amount of change made in
the assessment by the board. A copy certified by the chairman of the board and
attested by the county clerk shall be filed by the clerk with the property valuation
administrator and with the Department of Revenue within five (5) days after the
adjournment of the board.

The county clerk shall certify to the county judge/executive the number of days
during which the board was in session, and the court shall enter this fact of record
along with the amount due the board members for their services. On a presentation
of a copy of the order, the Finance and Administration Cabinet shall draw a warrant
on the State Treasurer in favor of the board members and clerk for the amount due
for their services.

The county clerk and any authorized deputies serving as clerk of the board or a
panel thereof shall be allowed the same compensation per day for their services as is
allowed to members of the board of their county, and they shall be paid in the same
manner as members of the board are paid. The county clerk and his authorized
deputies shall be allowed compensation for completing and filing the record of the
board in the same manner as allowed for their services while acting as clerk of the
board or clerk of a panel of the board.
Effective: June 20, 2005
History: Amended 2005 Ky. Acts ch. 85, sec. 233, effective June 20, 2005. -- Amended
1992 Ky. Acts ch. 449, sec. 7, effective April 13, 1992, -- Amended 1988 Ky. Acts
ch. 303, sec. 12, effective July 15, 1988. -- Amended 1580 Ky. Acts ch. 317, sec. 6,
effective July 15, 1980. -- Amended 1978 Ky. Acts ch. 384, sec. 263, effective June
17, 1978. -- Amended 1974 Ky. Acts ch. 74, Art. I1, sec. 9(1); and ch. 326, sec. 7. --
Amended 1960 Ky. Acts ch. 186, Art I, sec. 22. -- Amended 1949 (Ist Extra. Sess.)



Ky. Acts ch. 2, sec. 8. -- Amended 1942 Ky. Acts ch. 131, secs. 19 and 32. -
Recodified 1942 Ky. Acts ch. 208, sec. |, effective October 1, 1942, from Ky. Stat.
secs. 4119, 4120, 4124, 41235, 4126.

Formerly codified as KRS 133.050 and 133.190(2).



133.150 Equalization of county or district assessments by Department of Revenue.

The Department of Revenue shall equalize each year the assessments of the property
among the counties. It shall compare the recapitulation of the property valuation
administrator's books from each county with the records of sales of land in such county or
with such other information that it may obtain from any source and shall determine the
ratio of the assessed valuation of the property to the fair cash value. The Department of
Revenue shall have power to increase or decrease the aggregate assessed valuation of the
property of any county or taxing district thereof or any class of property or any item in
any class of property. The Department of Revenue shall fix the assessment of all property
at its fair cash value. When the property in any county, or any class of property in any
county, is not assessed at its fair cash value, such assessment shall be increased or
decreased to its fair cash value by fixing the percentage of increase or decrease necessary
to effect the equalization.
Effective: June 20, 2005

History: Amended 2005 Ky. Acts ch. 85, sec. 235, effective June 20, 2005. -- Amended
1964 Ky. Acts ch. 141, sec. 16. -- Amended 1942 Ky. Acts ch. 131, secs. 23 and 32.
-- Recodified 1942 Ky. Acts ch. 208, sec. 1, effective October 1, 1942, from Ky.
Stat. sec. 4114i-16,4114i-18.



